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Erasmus+ Learning Agreement
Student Mobility for Traineeships

1
Last First Nationality Gender Level of education
name(s) name(s) Date of birth 2 [Male/Female/ (EQF level)® Field of education*
rainee Undefined]
Faculty/ E
ici Department rasmus
Beneficiar Name (if code® (if Address Country Contact person name’; email
y : applicable)
organisati applicable)
on®
Sending Faculty/ Erasmus
Institution Name Y code (if Address Country Contact person name; email
. Department .
[only if applicable)
different from
Beneficiary
Organisation]
. 8 . Mentor® name;
Name Department Addrgss, Country Size Contact.pers:on name; position;
. website position; email -
Receiving email
Organisati O <250
on employees
O >250
employees
Before the mobility
Table A - Traineeship Programme at the Receiving Organisation
Planned period of the physical component: from [day (optional)/month/year] ................ to [day (optional)/monthl/year] ................
If applicable, planned period of the virtual component: from [day (optional)/month/year] ................ to day (optional)/month/year] ................
Traineeship title: ... Number of working hours per week: ...
Detailed programme of the traineeship (including the virtual component, if applicable):
Traineeship in digital skills'”: Yes 0 No O
Knowledge, skills and competences to be acquired by the end of the traineeship (expected learning outcomes):
Monitoring plan:
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Evaluation plan:

Table B - Sending Institution
Please use only one of the following three boxes: 1

1.The traineeship is embedded in the curriculum and upon satisfactory completion of the traineeship, the institution undertakes to:

Award ECTS credits (or equivalent)' | Give a grade based on:  Traineeship certificate (1 . Final report (1 Interview 1
Record the traineeship in the trainee’s Transcript of Records and Diploma Supplement (or equivalent).

Record the traineeship in the trainee’s Europass Mobility Document: Yes [1 No [J

.The traineeship is voluntary and, upon satisfactory completion of the traineeship, the institution undertakes to:
Award ECTS credits (or equivalent): Yes O 'No O | If yes, please indicate the number of credits: ...

Give a grade: Yes [ No [ | If yes, please indicate if this will be based on: Traineeship certificate [ Final report 0 Interview [

Record the traineeship in the trainee’s Transcript of Records: Yes [1 No [
Record the traineeship in the trainee’s Diploma Supplement (or equivalent).

Record the traineeship in the trainee’s Europass Mobility Document: Yes [0 No [

.The traineeship is carried out by a recent graduate and, upon satisfactory completion of the traineeship, the institution undertakes to:
Award ECTS credits (or equivalent): Yes [0 No [ | If yes, please indicate the number of credits: ....

Record the traineeship in the trainee’s Europass Mobility Document (highly recommended): Yes 1 No [

Accident insurance for the trainee

The beneficiary organisation will provide an accident insurance to the
trainee (if not provided by the Receiving Organisation):

Yes [0 No I

The accident insurance covers:
- accidents during travels made for work purposes: Yes [ No [
- accidents on the way to work and back from work: Yes [0 No (J

The beneficiary organisation will provide a liability insurance to the trainee (if not provided by the Receiving Organisation): Yes [1 No [J

Table C - Receiving Organisation

The Receiving Organisation will provide financial support to the trainee for the traineeship: Yes [0 No O If yes, amount (EUR/month):

The Receiving Organisation will provide a contribution in kind to the trainee for the traineeship: Yes 1 No [
If yes, please specify: ....

The Receiving Organisation will provide an accident insurance to the trainee (if The accident insurance covers:

not provided by the beneficiary organisation): Yes O No O - accidents during travels made for work purposes: Yes [1 No
O - accidents on the way to work and back from work: Yes
O No O

The Receiving Organisation will provide a liability insurance to the trainee (if not provided by the beneficiary organisation):

Yes [0 No O

The Receiving Organisation will provide appropriate support and equipment to the trainee.

Upon completion of the traineeship, the Receiving Organisation undertakes to issue a traineeship certificate within 5 weeks after the end of the
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traineeship.

By signing this document, the trainee, the beneficiary organisation, the receiving organisation [and the sending institution, if different from the beneficiary
organisation] confirm that they approve the learning agreement and that they will comply with all the arrangements agreed by all parties. The trainee and
receiving organisation will communicate to the sending institution [and beneficiary organisation, if different from the sending institution] any problem or
changes regarding the traineeship period. The sending institution [and the beneficiary organisation, if different from the sending institution] and the trainee
should also commit to what is set out in the Erasmus+ grant agreement. The sending institution [and the receiving institution [if the receiving organisation
is a higher education institution] undertake[s] to respect all the principles of the Erasmus Charter for Higher Education relating to traineeships.

Commitment Name Email Position Date Signature

Trainee Trainee
Responsible person'® at the beneficiary
organisation

[Responsible person at the sending
institution, if different from the beneficiary
organisation]

Supervisor'® at the receiving organisation
The level of language competence’® in [indicate here the main language of work] that the trainee already has or agrees to acquire by the
start of the mobility periodis: A7[0 A2[0 B71 O B20O C10 C20 Native speaker [

During the Mobility

Table A2 - Exceptional Changes to the Traineeship Programme at the Receiving Organisation
(to be approved by e-mail or signature by the student, the responsible person in the sending institution and the responsible person in the
receiving organisation)

Planned period of the mobility: from [day (optional)/monthl/year] ................ till [day (optional)/month/year] ................
If applicable, planned period(s) of the virtual mobility: from [day (optional)/month/year] ................ to [day (optional)/monthl/year] ................
Traineeship title: ... Number of working hours per week: ...

Detailed programme of the traineeship period (including the virtual component, if applicable):

Knowledge, skills and competences to be acquired by the end of the traineeship (expected learning outcomes):

Monitoring plan:

Evaluation plan:
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After the Mobility

Table D - Traineeship Certificate by the Receiving Organisation

Name of the trainee:

Name of the Receiving Organisation:

Sector of the Receiving Organisation:

Address of the Receiving Organisation [street, city, country, e-mail address], website:

Start date and end date of the complete traineeship (incl. virtual component, if applicable): from [day/month/year] .........cceceeruueees to [day/month/year] ...................

Start date and end date of physical component: from [day/month/year] ....... to [day/month/year] ....

Traineeship title:

Detailed programme of the traineeship period including tasks carried out by the trainee (including the virtual component, if applicable):

Knowledge, skills (intellectual and practical) and competences acquired (achieved learning outcomes):

Evaluation of the trainee:
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Date:

Name and signature of the Supervisor at the Receiving Organisation:

" In case the mobility combines studies and traineeship, the mobility agreement for studies template should be used
and adjusted to fit both activity types.

2 Country to which the person belongs administratively and that issues the ID card and/or passport.

% Level of education: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or
equivalent second cycle (EQF level 7) / Doctorate or equivalent third cycle (EQF level 8). EQF level codes 5 to 8 are
equivalent to the ISCED levels 5 to 8.

“ Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f_en.htm

should be used to find the ISCED 2013 detailed field of education and training that is closest to the subject of the

degree to be awarded to the trainee by the sending institution.

5 In the case of outgoing mobility, the beneficiary organisation is the sending institution.

8 Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus
Charter for Higher Education (ECHE) receives. It is only applicable to higher education institutions located in EU
Member States and third countries associated to the programme.

" Contact person at the sending institution: a person who provides a link for administrative information and who,
depending on the structure of the higher education institution, may be the departmental coordinator or will work at the
international relations office or equivalent body within the institution.

8 Contact person at the receiving organisation: a person who can provide administrative information within the
framework of Erasmus+ traineeships.

® Mentor: the role of the mentor is to provide support, encouragement and information to the trainee on the life and
experience relative to the organisation (culture of the organisation, informal codes and conducts, etc.). Normally, the
mentor should be a different person than the supervisor.

% Traineeship in digital skills: any traineeship where trainees receive training and practice in at least one or more
of the following activities: digital marketing (e.g. social media management, web analytics); digital graphical,
mechanical or architectural design; development of apps, software, scripts, or websites; installation, maintenance and
management of IT systems and networks; cybersecurity; data analytics, mining and visualisation; programming and
training of robots and artificial intelligence applications. Generic customer support, order fulfilment, data entry or office
tasks are not considered in this category.
" There are three different provisions for traineeships:

1. Traineeships embedded in the curriculum (counting towards the degree);

2. Voluntary traineeships (not obligatory for the degree);

3. Traineeships for recent graduates.

2 ECTS credits or equivalent: in countries where the "ECTS" system it is not in place, "ECTS" needs to be replaced
in all tables by the name of the equivalent system that is used and a web link to an explanation to the system should
be added.
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3 Responsible person at the beneficiary organisation: this person is responsible for signing the learning
agreement, amending it if needed and if the beneficiary organisation is the sending institution, is responsible for
recognising the credits and associated learning outcomes on behalf of the responsible academic body as set out in
the learning agreement. The name and email of the responsible person must be filled in only in case it differs from
that of the contact person mentioned at the top of the document.

4 Responsible person at the sending institution: this person is responsible for signing the learning agreement,
amending it if needed and if the beneficiary organisation is not the sending institution, is responsible for recognising
the credits and associated learning outcomes on behalf of the responsible academic body as set out in the learning
agreement. The name and email of the responsible person must be filled in only in case it differs from that of the
responsible person at the beneficiary organisation.

S Supervisor at the receiving organisation: this person is responsible for signing the learning agreement, amending
it if needed, supervising the trainee during the traineeship and signing the Traineeship Certificate. The name and
email of the supervisor must be filled in only in case it differs from that of the contact person mentioned at the top of
the document.

'6 Level of language competence: a description of the European Language Levels (CEFR) is available at:
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
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Erasmus+ — Enriching lives, opening minds

DURING THE MOBILITY PERIOD

YOUR ENTITLEMENTS

You are entitled to be treated equally to the home
students/emmployees and not be discriminated against
on the basls of your age, ethric ongin, race, nationality,
membership of a rational minonty, clture, language,
gencer, sexual orlentation, marital status, carng or
parantal resporsibilities, Ilness, ability or disability, mental
health stafus, medical conditlon, physical appearance,
soclo-economic background, religlous falth or affillation or
lack thereof, political affillation or opinions or lack thereof,
or ary other irmelevant distinction.

You are entitled to acadenic freedom In cornmunicating ar

sharing ldeas and facts, aswellas In any potential research
you rmlght carry out throughout your mobility penod.

You are enfitled to berefitting from networks of mentors
and buddies where avallable at the recewing Institution/
organisation.

You are entltled to be heand In anc Informed about stucent
organisatlons on camgus, the governance and gquality

assurance systems of the recelving Institutlon, as well as
ary relevant student support services (e.g. studert unlons
ard student representatives, ombudspersons).

You are entitled to continue receiving the same student
grants or loans from your serding courtry while abroad.

You are entitled to additional finandal support, In the famm
of tog-ups, If you are a participant with fewer opportunities
or If you choose to travel with green means of transport.

You rrust rot be charged fees for tulbion, registration,
exarmninations or for accessing laboratory and Dbrary
facllitles during the mobility period.

You are entltled to request changes to the leaming
agrearment within the deacline decided by the sending and
recelving Institutions. You are entltled to subrmit a request
for extending the duration of the mobility period to your
sending Instiution.

YOUR OBLIGATIONS AND DUTIES

You must respect the rules and regulations of the
recelving Institutlon/organisation and of the hosting
country, including, among others, conduct, health and
safaty regulations.

You must respect the code of conduct of your receving
Institutlon, by recognising the diversity of the cormmunity
ard not discriminating against others on the basls of
their age, ethric orlgin, race, natlonallty, membership
of a national minority, culture, language, gender, sexual
orlentatior, marital status, caring or parertal responsk-
bilitles, Illness, abllity or disability, mental health status,
redical condition, physical appearance, soCi0-econamic
backgrourd, religlous falth or affillation or lack thereof,
poltical affillation or opinlons or lack thereof, or any other
Irrelevant distinction.

You must act resporsibly and respectfully towards your
local and academic community. Behaving In a respectful
rranner towards others Implies respecting the law and,
armong others, that you do not harass or bully others.

You rrust engage In a behaviour that does not pose any
health or safety risk to yourself or others. You must

respect the health and safety standards of your Institu-
tlons/erganisatlions and of the hosting country.

You must respect the principle of academic Integrity and
enceavour to performn to the best of your ability I all
relevant exarminations or other formms of assessment.

You are encouraged to take full advantage of all the
learning opportunities avallable at the recelvirg instr
tuttor/organisation, as well as maximising the benefits
of your time abroad by taking an active part In the
local soclety through Intercultural or cwic engagement
activities/projects.

You may be charged a small fee (on the same basis
as local students) for costs such as insurance, stucent
unlons membership or the use of study-related materlals
and equipment.

You rrust subrnit any request to possibly exterd the
duration of the mobility perod at least one month before
the end of the origirally plannad perioc.

Together with the sending and the receiving Institu-
tlons, you roust ensure that the changes to the learming
agreement are valicated after the reguest has been
subrnitted.
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AFTER THE MOBILITY PERIOD

YOUR ENTITLEMENTS

You are entitled to receive full automatlc acadermic
recognition from the sending Institution for the activities
satisfactorlly cornpleted durng your mobllity perled, In
accordance with the leaming agreement.

You are entitled and encouraged to request the Europass
Maobillity docurnent If you are a recent graduate frorn a higher
education Institution located Ina Prograrnme Country.

You are entltled to recetve a transcript of reconds, If
possible In a digltal format, from the recelving Institution
within five weeks of the publication of your results, showing
the credits and grades achleved Upon recelpt of the
transcript of records, the sending Institutlon will provide
you with cornplete Information on the recognition of your
achleverments.

Erasmus Student Charter

If enrclled In a higher educatlon Institution located In a
Prograrnme Couritry, you are entlitled to have the recognisaed
compenents Included In the Diploma Supplement. You are
entitled to recelve the Diploma Supplerment, If possible, Ina
digital format, also In its orginal language werslon.

When dolng a tralneeshilp, you are entitled to recelve a
tralneeship certlficate, If possible, In a digltal forrnat, from
the receiving organisatlondinstitution, summarlsing the
tasks carrled out and providing an evaluation. The sending
Institutlon will also glve you a transcript of reconds, If
specified In the leaming agreement If the traineeship
was not part of the curdaulum, you may reguest to have
It recorded In the Europass Mebllity docurment and IF you
are enrolled In a higher education Institution located In a
rmermber country of the Bologna Process, the mobllity perlod
should be additionally recordad In your Diplorma Supplement.

YOUR OBLIGATIONS AND DUTIES

You rmust fill In a participant report to provide feadback
on your Erasmus+ rmobllity perlod to your sending and
recelving Institutions, to the relevant Erasrmus+ Natlonal
Agency and to the European Commission.

Based on your experlences, the European Commisslon and
the Erasmus+ Matlonal Agencles can then assess how to
Improve and enrich the Erasmus+ Programme for future
generations.

You are encouraged to share your mobllity experlence
with friends, fellow students, staff In the home Instiution,
Journalists etc. to let other people know and benefit from
the experlence. To this end, you are encouraged to use

the Erasmus+ Maoblle Application and share your tips with
future studants.

You are encouraged to join local and natlonal alurnn
communlities and Erasmus+ Alumnl Assocations, student
onganisations and projects that promote Erasrmus+ and Its
values, as well as mutual understanding between peopla,
oultures and countries and Intermationalisation at home.
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THROUGHOUT THE MOBILITY PERIOD

YOUR ENTITLEMENTS

You are entitled fo equal and equitable access and
opportunities under the Erasmmus+ programime, as well as
fto falr, nclusive and transparent procecures at all stages
of your rmobility

In case you encounter 2 problem or belleve your rights
are rot respected, you rmay first contact your sencing or
recelving Instifutionforganisation and seek a solufion with
themn. You should identify the problem clearly and contact
the relevant resporsible person, according to the rature
of the problem. Thelr names and contact cetalls should
be mentioned In the leaming agreement. If necessary,
you should go through the formal appeals procedures

established at the sending or recetving Institution/
organisation. If your serding or receiving Institution’
organisation falls to fulfil the obligations outlined In the
Erasmus Charter for Higher Education or In your grant
agreement, you may contact the relevant Ersmus+
MNational Agency.

Stucent unlons and student representatives, both of your
sending and recetving Institutions, can be of assistance to
you. The serding anc receiving Institutions can Indicate
you where to find the contacts of the local student unlons
ard representatives.

YOUR OBLIGATIONS AND DUTIES

To support you through every step of your robility, you
are encouraged o cownload the Erasmus+ Mobile App,
which Is your first ertry point to the relevant services, tips
and opportunities for your mobility period abroad.

You are also Invited to make use of the Online Language
Support cesigned for the Erasmus+ programme partic-
pants, so as to get access to language leaming specific
features which will help you master the languages you
wish to talk In your dally Ufe or robility activities.

You are encouraged to be rmindful about the Impact of
your mobility on the environment, for instance by taking
actions that would reduce the carbor footprint of your
travels.

Please get In touch with your sending and recewing inst-
tutionsforganisation on what are the options avallable to
you to meke your Erasmus+ experience morg environ-
mentally friendly.

WHAT IF YOU DO NOT RESPECT THIS CHARTER?

Your sending and/or receiving institution may decide to end your mobility period abroad.
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